REQUEST FOR TRIP APPROVAL

l:IDAY TRIP OUTSIDE LOS ANGELES, VENTURA, ORANGE AND RIVERSIDE COUNTIES (East of 1-215)
GVERNIGHT | OUT-OF-STATE TRIPS

REQUESTS SHALL BE SUBMITTED IN WRITING 30 DAYS PRIOR TO THE TRIP DATE (DAY TRIPS) AND SUBMITTED 45 DAYS IN ADVANCE OF QUT-OF-STATE TRIPS /
OVERNIGHT TRIPS (REGARDLESS OF DESTINATION) AND SHALL INCLUDE THE NAMES OF ALL DISTRICT-APPROVED SUPERVISORS.  TRIP APPROVAL
REQUESTS THAT ARE INCOMPLETE OR ARE SUBMITED AFTER THE DEADLINE FOR SUBMISSION WILL BE DENIED, WITH THE EXCEPTION OF CIF PLAYOFF
COMPETITION. ANY CHANGES TO THE INFORMATION PROVIDED ON THIS REQUEST FOR TRIP APPROVAL MADE AFTER THE FORM IS SUBMITTED MUST BE SENT IN
A WRITTEN MEMORANDUM TO THESUP?RINTENDENT S OFFICE PRIOR TO THE TRIP.
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*IF METHOD OF TRANSPORTATION IS BY BUS, CHECK THE FOLLOWINGDSCHOOL BUS D CHARTER BUS

Transportation for day trips outside Los Angeles, Ventura, Orange, Riverside {east of 1-215) Counties may not be made by private or rental vehicles. All School Bus, Charter
and SPAB Transportation for any trip inside the State of California must be made through the District Transportation Depariment. Groups traveling out of state shall ensure
that utilized transportation meets the legal requirements for the transportation of pupils outside of California. All charter bus reservations must be paid for by the group and
will not be funded by the District, with the exception of CIF semi-finals, where the school will pay any costs above the funding for a regular school bus. The District will pay the
full cost of charter buses for CIF Finals contests.
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HOW MANY DAYS/PERIODS WILL STUDENTS BE ABSENT? j DAYS  OR PERIODS S L
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FUNDING SOURCE FOR SUBSTITUTE TEACHERS:
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CERTIFICATED GROUP LEADER: 73 —rs /TQ FIing; CELL PHONE: _

A minimum of two supervisors is required per bus. For overnight and out-of-state trips, a ratio of 1 supervisor per 12 students is required. Where the student
group is co-ed, both male and female supervisors shall accompany the group. (Indicate supervisors’ status: asterisk (*) for certificated employees; plus
sign (+) for classified or other employee of the District, and number sign (#) for persons that will transport students).
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Site Administrators shall consider adherence fo Board Policies relative to transportation, supervisors, the impattof student absences from class, and the need for substitutes
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